Ethics Management — Exporting the outcome letter after

review

tl) Log in to eRA with your UCT
credentials using the following link:
http://eraonline.uct.ac.za

Click Login which can be found at the
top right of the screen.

You may be prompted to access the
system once you’ve received an
email notification of the outcome.
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Regards,
Faculty Research Ethics Committee

@ Once logged in, ensure that you are
signed in with your Researcher role.

Researcher: Abrahams, Melissa
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On your dashboard, under Things to
do, view your pre-screening
guestionnaire under the heading
Pre-Screening Questionnaire(s)
completed, and click on the
applicable form.

To retrieve/export the outcome
letter, click on View All.

Things to do

» 2 Ethics application(s) require supervisory review

» 1 Pre Screening Questionnaire(s) completed, Ethics Application not required
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View All

View All

You can also find the Pre-Screening
Questionnaire using the left
navigation.
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Ethics Applications

@ Find the application you would like to
export the outcome letter for. Select it by
ticking the box next to the title of the Pre-
Screening Questionnaire (PSQ) form.

This is a test

Primary Investigator: Abrahams, Melissa
Created by: Melissa Abrahams

| Completed - Full Ethics Application

not required

Created on: 20/05/2022
Last updated on: 13/07/2022

PreScreeningQuestionnaire, then Create
Report.

Edit/Open
@ Then, click the Report button.
- - 4 .
Leave the report criteria as is, click on I et len -

Report temg—————————— Report format
@ Selected ltems only @ PDF

() Report for all items

PreScreeningQuestionnare

Cancel

The outcome letter will download as a
PDF. Please check your Downloads folder
to access the letter.

@ report.pdf ~

This is a sample of what the outcome
letter will look like.

E UNIVERSITY OF CAPE TOWN

PRE-SCREENING QUESTIONNAIRE OUTCOME LETTER

Dear Hi————

Your Ethics pre-screening questionnaire (PSQ) has been evaluated by your
has been determined that you do not need to make a full ethics application for the
research project in question.

You may proceed with your research project titled:

This is a test

new PSQ in order to determine whether the chan.
of your project. It may be the case that project changes could require a full sthics
application and review process.

Regards,

Faculty Research Ethics Committee

2022/07/13

departmental ethics representative. Based on the information supplied in your PSQ, it

Please note that shoud aspect() of your current project change, you should submit &
ged aspects increase the ethical risks

Instructions on the Pre-Awards Internal Approvals Process can also be seen in this video.
More information on eRA is available via the Research Support Hub.

For other system modules see our How to guides, one pagers and videos.

If you require assistance or additional support, please log a call via ServiceNow.
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http://eraonline.uct.ac.za/
https://youtu.be/k62Tz5-1xa4
http://www.researchsupport.uct.ac.za/electronic-research-administration-era-system
http://www.researchsupport.uct.ac.za/how-to-guides
https://uct.service-now.com/com.glideapp.servicecatalog_cat_item_view.do?v=1&sysparm_id=75a0717fdb1d2200b1c870d9bf9619e3

